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PROJECT SELF SUFFICIENCY

For more than 35 years, Project Self-Sufficiency has been cultivating the grit and determination needed for a lifetime
of achievements for single parents and their children. It is remarkable, the level of impact we have been able to
make in the lives of single parents and their children over this time. We feel this is largely due to the enormous
community support and love we are so fortunate to receive.

Today we serve an average of 130 families each year, and we plan to do more. Our organizational budget now
exceeds $1.8M, and we are seeking a highly skilled and driven Development Director to join our efforts at taking our
work to the next level. This is an amazing opportunity for the right candidate. This person will play an instrumental
role in bringing innovation and best practices to the buildout and formalization of our development program,
ensuring that single parents can have the opportunities and supports they need to accomplish education goals while
raising kids, while fulfilling their human potential in their roles as parents, and more broadly throughout the
community.

The Development Director reports to the Chief Executive Officer, and will be a member of the organization’s
Leadership Team. We are strong leaders, committed to the full execution of our mission through excellence and
accountability to each other, and to the amazing community that supports our work; we require someone who is
collaborative, not afraid to challenge or be challenged, while being supportive of each other. We are tenacious and
strong, we have to be in order to stay on track toward big goals and objectives. We must be extremely organized so
that we can be proactive and responsive, and jump in to do what’s needed. And perhaps most importantly, we like
to laugh and have fun along the way.

Please consider learning more about the Development Director role if you ...

Are in love with Project Self-Sufficiency’s mission and are ready to shout it from the rooftops;

Have at least five years of nonprofit development experience and can speak to significant results in this area;
Are ridiculously detail-oriented and love the role that data plays in development;

Enjoy building and using systems for the tracking and execution of projects;

Know how to build and strengthen relationships via phone, written communications, and in-person;

Are results and goal-oriented ready to take on the challenge of meeting our budgetary needs;

Think strategically and know how to leverage partnerships, resources and people to advance our mission.

What we offer...

An enormous opportunity to play an essential role in transforming the lives of single-parent families in a fun,
supportive work environment;

A commitment to your professional growth and development;

A competitive benefits package that includes 401(K) match, health, dental and vision insurance, Life and Disability
Insurance, PTO and 10 paid holidays per year.

An offer of employment will be subject to a signed Confidentiality Agreement, acceptable background check, and,
because we work with vulnerable populations, we will require documentation of completed series of COVID-19
vaccinations.

Applicants should carefully review the complete job description for full qualifications and duties. Qualified
candidates should submit a cover letter describing their reason for interest and key qualifications for the position,
along with their resume, saved as one PDF file. Email the PDF to info@bringthepower.org with the subject line
“Development Director Position.” Submissions by any other methods will not be considered. Position is open until
filled.
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Job Title Development Director

FLSA Exempt

Classification

Employment Regular, Full Time

Status

Wage Range $65,000-75,000

Work Hours 40 hours per week; days and schedules may vary due to events, outreach and speaking engagements.

Supervisor Chief Executive Officer

Office Location | Loveland, CO

Summary The Development Director is responsible for leading the creation, execution and evaluation of Project Self-
Sufficiency’s annual resource development plan. In partnership with the Chief Executive Officer, the
Development Director will identify prospective individual and business supporters, build and cultivate
relationships, oversee special event efforts and lead requests related to individuals, major gifts, annual
fund drives, corporate partnerships and sponsorships and individual and community support. Part of the
organization’s Leadership Team, this position will bring strategy and experience to the formalization of a
comprehensive development program that stewards and retains existing supporters, and grows support
throughout Northern Colorado.

Essential Development Plan, Donor Relations & Stewardship

Functions and
Duties

» Develop and implement annual Development Plan in collaboration with the Chief Executive Officer,
support staff, and Board of Directors.
o Coordinate activities with responsible parties.
o Train staff and Board on roles/responsibilities in plan execution.
» Work with Chief Executive Officer and support staff to formalize and execute donor stewardship plans
aligning with moves management strategies.
o Cultivate and steward key donors and groups using database queries and trend analysis, in
order to plan and schedule specific activities
o Define strategy and messaging, and coordinate segmented activities and communications
specific to donors’ giving levels (societies) and program affinity, i.e. cars, scholarships,
childcare, housing, mental health, Cool Kids, etc.
o Utilize donor database and reports for tracking, donor analysis and segmentation. Track
fundraising-related metrics according to established objectives.
o Provide research support necessary to solicit and qualify prospects.
o Track and utilize key metrics related to success including retention, society membership, etc.
o Develop compelling impact stories for multiple uses and different donor segments.
» Create and oversee donor portfolios; work with Chief Executive Officer to develop strategies and plans
to engage and cultivate donors. Keep accurate records of all interactions in Salesforce database.
> Support the planning and execution of annual Donor and Volunteer Appreciation Event.
> Participate in continuing education and networking opportunities to stay abreast of local and national
trends and resources related to best practices in donor cultivation and stewardship.

Fundraising Campaign Execution
» Manage annual fundraising calendar and campaigns, including organizational and program-specific
development, i.e.,
o Right Size Giving Business Partnerships;
Direct mail campaigns;
Colorado Gives Day;
Annual Fundraising event(s);
Third-party fundraising events;
Peer-to-peer fundraising;
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o Targeted program appeals — such as Childcare, Housing, Cars for Families, Holiday Family
Sponsorships, Scholarships, etc.;
o Endowment Fund;
o Planned Giving.
» Track and evaluate effectiveness of strategies, campaigns, and overall results using key metrics.

Management & Leadership

> As Director, serve on organizational Leadership Team.

» Develop and manage annual fundraising budgets.

» Utilize and supervise marketing, fundraising and event contractors, interns and volunteers, as needed,
to accomplish key functions and duties. Longer term, this position will add staff to key roles to advance
overall development program objectives.

Board of Directors Interface

» Work collaboratively with Board Members to bring financial and in-kind resources needed for the full
execution of Project Self-Sufficiency’s mission.

» Participate in monthly Board Meetings and on relevant committees.

Other duties, as assigned

Knowledge and
Skills

Minimum Qualifications

e Support and belief in Project Self-Sufficiency’s Mission, Vision, Values and culture.

e Excellent time and project management and organizational skills with ability to effectively and
efficiently manage the details, administrative tasks, projects and priorities required.

e Have an aptitude for and ability to effectively utilize technology tools and services that support
development program efficiency and accuracy.

e Ability to use data analysis in support of development program evaluation, improvement, and
designing strategies for growth.

e Advanced software skills including proficiency in 0365, MS Office: Outlook, Word, Excel,
PowerPoint, Salesforce database, and third-party fundraising platforms.

e Excellent verbal, written communication and presentation skills: in person, online and phone.

e Driven to interface with donors, vendors, and the community to promote the organization’s
mission through outreach, events, and presentations.

e High level of professional integrity including compliance with AFP Code of Ethics.

e Ability to work evenings and weekends, as needed.

e Driver’s license and ability to travel frequently to various meeting and event locations.

Education and

e Bachelor’s degree in nonprofit management, business administration, or marketing is preferred.

Experience e Minimum five years in fundraising or development role with supervisory responsibilities.
e Demonstrated success in planning and executing fundraising campaigns and managing a portfolio
of donors from multiple channels.
Physical e Ability to use computers and look at monitors for up to 8 hours per day.
Requirements e Ability to stoop, kneel, reach, and bend at the waist.
and Working e Ability to sit or stand for up to 10 hours per day.
Conditions e Ability to use hands and fingers and have good manual dexterity for the use of common office
equipment such as computer terminals and copiers/ printers.
e Ability to hear, see and speak within normal ranges is essential for normal conversations, to
receive ordinary information and to prepare or inspect documents.
e Ability to communicate orally with volunteers, customers, vendors, management, and co-workers.
e  Ability access transportation for local travel to various locations
e Ability to lift 50 Ibs. for event and office supply movement and transport.
Additional Benefits package includes 401(K) with match, health, dental and vision insurance, Life and Disability
Information Insurance, pro-rated PTO and 10 paid holidays per year.

For more details on Project Self-Sufficiency, please go to www.bringthepower.org

Project Self-Sufficiency does not discriminate on the basis of race including hair texture, hair type, or a protective hairstyle commonly or
historically associated with race, such as braids, locs, twists, tight coils or curls, cornrows, Bantu knots, Afros, and headwraps. Project Self-
Sufficiency also does not discriminate on the basis of, color, ethnicity, religion, gender, gender identity, gender expression, sexual
orientation, national origin, military or veteran status, age, physical or other disabilities, or any other characteristics protected under

federal, state, or local law.
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